


Authorization Letter by Organization 
(To be printed on organization letter head / Office seal. To be signed by Authorized Signatory / Government 

Department in-charge. To be used, if the authorization is not made on Application Form.) 

 

Subject: Authorization of the applicant by the organization 

 

I hereby Authorize the below applicant to apply for Digital Signature / Encryption Certificate, on 

behalf of the Organization. 

 

Organization Name: _________________________________________________________________ 

 

Name of the Applicant  

Org ID Number (if available)  

Designation  

Mobile Number  

 

Class of Certificate  Class 2  Class 3   

       

Type of the Certificate  Signature  Encryption  Combo 

 

I hereby confirm the mobile number of Applicant given above. In case of class 3, I confirm the Physical 

Verification of Applicant. 

 

For the Organization, 

 

 

 

(Seal & Signature) 

Name: __________________________________ 

Designation: _____________________________ 

 

Authorization Authority Should be HOD or Senior to the Applicant also Attach Auhorizing Authority ID is Needed 

Applicant PhotoGraph 

Attested by Authorizing 

Officer 

attested ID proof of Authorizing Officer is Mandatory Must Attach along wapplication and this letter 



Check List for the documents required for Digital Signature 

  

• One copy of Id Card which is issued by Government 
department. 

•  One ID proof (Pan Card, Driving License, Passport, department Identity Card) 

•  One address proof (Driving License, Aadhar Card, Passport, Voter 
Card)mentioned address in application form should be matched with  attached 
address proof.   

•  One Passport Size photograph pasted on Form (cross-signed by applicant himself 
and also attested by the Gazetted officer/Banker/Post Master) 

•  All supporting documents ( ID Proof & Address Proof) should be attested by 
the Gazetted officer/Banker/Post Master and also self attested.  

•  Section 4 of subscription form should be attested by head of the department with his 
sign and organisation seal. 

Note :- Ensure that the Subscriber and the authorised 
person signature(form filling) will be in BLUE INK.. 

 




